Employer Template: COVID-19 Prevention Program
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NOTE: This document is intended to be used as a guide in preparing your Company's own COVID-19 Prevention Program. It is
important that the template be modified with your Company's specific policies and procedures. This document is not intended to
provide legal advice specific to your workplace. Please consult with your attorney if you have specific questions related to the
applicability of this document and any of its provisions to your workplace.
NOTE: If your Company provides employee housing or employee transportation additional sections must be added to this Program
detailing your Company's policies regarding each.

PURPOSE

In an effort to protect the health and safety of our employees,_ _ _ _ _ _ _ _
_ has
prepared a COVID-19 prevention program ("Program") intended to provide information related to
the prevention of coronavirus, describe_ _ _ _ _ _ _ _
_ policies, procedures and
practices to keep employees safe and to help prevent the spread of coronavirus in the workplace.
This Program is applicable during the current COVID-19 public health emergency. The protocols
outlined in this document will be modified based on the ongoing and updated guidance from the
Center for Disease Control ("CDC"), state and local public health agencies, and
________
_ operations.
The Prevention Program is intended to comply with state and local law regarding employees'
safety including Labor Code §6400 which requires that every employer must furnish employment
and a place of employment that is safe and healthful for the employees therein.
has overall responsibility for handling
COVID-19 Prevention Program. In addition, _ _ _ _ _ _ _ _
_ expects all managers and
supervisors to implement and maintain the Program in their departments and assigned areas.
SCOPE

This policy applies to all_ _ _ _ _ _ _ _
_ employees and contains general prevention best
practices as well as
policies and procedures related to COVID-19 in the
workplace.
WHAT IS COVID-19

COVID-19 is caused by the coronavirus SARS-CoV-2. COVID-19 is a new disease, caused by a
novel (or new) coronavirus that has not previously been seen in humans.
COVID-19 affects people in different ways. Infected people have reported a wide range of
symptoms - from mild symptoms to severe illness. Some infected individuals have no symptoms
at all. Symptoms may appear 2 to 14 days after exposure to the virus. People with these
symptoms may have COVID-19:
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•
•
•
•
•
•
•

Fever, Chills, Cough
Shortness of breath or difficulty breathing
Fatigue, Muscle or body aches, Headache
Loss of taste or smell, Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Laboratory testing is necessary to confirm an infection.
COVID-19 TRANSMISSION

The virus that causes COVID-19 is thought to spread mainly from person to person through
respiratory droplets produced when an infected person vocalizes, exhales, coughs or sneezes.
These droplets can enter the respiratory tract (mouth, nose, and lungs) of people who are nearby
and cause infection. Particles containing the virus can travel more than 6 feet, especially indoors,
so physical distancing must be combined with other controls, including wearing face coverings and
hand hygiene, to be effective. Spread is more likely when people are in close contact with one
another (i.e., within six feet) while not wearing face coverings.
Although it is not considered to be the primary why the virus spreads, transmission may be
possible by touching a surface or object that has the virus on it and then touching their own
mouth, nose, or eyes.
INFECTION PREVENTION MEASURES - CONTROL OF COVID-19 HAZARDS

________
_ , to the extent possible, will implement the following guidelines and
practices to mitigate employee exposure to the coronavirus in the workplace:
1. Where possible encourage and require remote work.
2. Use of video and/or telephonic meetings, and the establishment of guidelines for maintaining a
distance of at least six feet between persons, whenever possible.
3. Distribute posters, notices, and/or signage to each work site to be displayed in common areas
that provide physical distancing guidelines.
4. Encourage sick employees to stay home.
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5. If an employee becomes symptomatic with COVID-19 while at work, they will be asked to leave
the workplace and seek medical treatment, depending on the symptoms.
6._ _ _ _ _ _ _ _
_ will adhere to state guidance and local public health recommendations
regarding the prearrangement of office and workplace furniture to maintain physical distancing.
7. To the extent supplies are in stock and readily available for distribution, employees will have
access to appropriate hygiene products in the workplace.
8._ _ _ _ _ _ _ _
_ encourages frequent hand washing with soap for at least 20 seconds
and using hand sanitizer when employees do not have immediate access to a sink or
handwashing facility. Hand sanitizer doesn't work if the hands are soiled so every effort must
be made to wash hands before applying hand sanitizer.
9. Provide and require employees to use face coverings. Face coverings must be worn whenever a
________
_ employee comes within six feet of another employee. The face covering
requirement does not apply to employees who have trouble breathing or who have a medical or
mental health condition that prevents the use of a face covering. However, if possible affected
employees must wear an alternate form of face covering like a shield.
Note: Face coverings are not considered respiratory or personal protective equipment ("PPE"),
but combined with physical distancing, they help prevent infected persons without symptoms or
who are pre-symptomatic from knowingly spreading the coronavirus.
10. _ _ _ _ _ _ _ _
_ will maximize, to the extent possible, the quantity of outside air into our
buildings and workplaces with mechanical or natural ventilation.
11. _ _ _ _ _ _ _ _
_ will place signs and/or instructions in common areas (for example,
reception area, break rooms, public common areas, et cetera) to communicate physical
distancing requirements and to provide other COVID-19 infection prevention information to the
general public entering the workplace, the work site and buildings.
INVESTIGATION, IDENTIFICATION AND CORRECTION OF COVID-19 HAZARDS

________
_ takes seriously its obligation to locate, identify and correct potential
COVID-19 hazards in the workplace. The following will be implemented:
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14. No employees shall bring cleaning products and/or disinfectant into the workplace that had not
been approved by_ _ _ _ _ _ _
_
PERSONAL PROTECTIVE EQUIPMENT

While engineering and administrative controls are considered more effective in minimizing exposure
to COVID-19, personal protective equipment (PPE) may also be needed to prevent certain
exposures. While correctly using PPE can help prevent some exposures, it should not take the
place of other prevention strategies. Examples of PPE include gloves, goggles, face shields, face
masks, and respiratory protection, when appropriate. During the outbreak of infectious diseases,
such as COVID-19, recommendations for PPE specific to occupations or job tasks may change
depending on the updated risk assessments for workers, and information on PPE effectiveness in
preventing the spread of COVID-19.
________
_ will supply all necessary and required PPE, including face coverings.
(Company Name) will clean any soiled PPE and replaced any damaged PPE. If employees wish to
use additional PPE, they must make the request of the manager or supervisor who will approve
usage. Managers and supervisors will approve all reasonable requests.
CLEANING AND DISINFECTION POLICY AND PRACTICE

The _ _ _ _ _ _ _ _
_ recognizes that high traffic and high touch common areas in the
workplace need to the extent possible cleaning and disinfecting to limit the spread of the
COVID-19 virus.
________
_ will assign personnel and establish routine schedules to clean and
disinfect common areas and objects in the workplace. This includes, but is not limited to, copy
machines, containers, counters, tables, desks, chairs, benches, door handles, knobs, drinking
fountains, refrigerators, vending machines, rest room and bathroom surfaces, elevator buttons, and
trash cans.
The process of disinfecting includes providing disinfecting products that are EPA approved for use
against the virus that causes COVID-19 and following the manufacturer's instructions for all cleaning
and disinfection products (for example, safety requirements, PPE, concentration, contact time).
NOTE: Employers should reference or include their specific cleaning and disinfection policies and
plans here.
RESPONDING TO CONFIRMED OR SUSPECTED COVID-19 CASES
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3. Immediately report to Cal/OSHA any COVID-19 related serious illness or death, as defined by
law, occurring in the workplace.
4. Keep and maintain records of_ _ _ _ _ _ _ _
_ efforts to implement the written
COVID-19 Prevention Program.
5. Make the COVID-19 Prevention Program available to employees, authorized employee
representatives, and to Cal/OSHA immediately upon request.
NOTE: Include any additional measures the Company will take.
EMPLOYEE TRAINING

________
_ will provide training in the general description of COVID-19, symptoms,
when to seek medical attention, how to prevent the spread, and the employer's procedures for
preventing its spread at the workplace. The training may consist of reviewing written
documentation, in-person presentation, online video training and/or acknowledgment of receipt
of the_ _ _ _ _ _ _ _COVID-19 prevention program.
Employees will be notified of the training and all employees are required to participate.
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